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Pabouass mporpamma cocTaBlieHa B COOTBETCTBHH ¢ DeaepanbHBIM TOCYIapCTBEHHBIM
00pa3oBaTeNbHBIM CTAHIAPTOM CPEAHETO NMPOPECCHOHATHFHOTO 00pa30BaHMSs MO CIICIIHATIBHOCTH
08.02.04 BogocuabGxenue u BomoorBenenue (ymes. 10.01.2018 Ne 3), ¢ yuérom IlpumepHoii
OCHOBHOM oOpa3oBarenbHON mporpammoit 1o cnernuaibHocTH 08.02.04 BomocHaGxkeHue u
BoJloOoTBeNieHne (Opeanuzayus  paspabomuuk: I'BIIOY  «IOoxcno-Ypanockuii - 20cyoapcmeentuiil
mexnuyeckui koanedc, I’ BIIOY «Konnedoc apxumexmypol, ousaiina u peunsicunupunea Ne26y, 20182).

PA3PABOTYHUK (-N):
npenogasarens 'AIIOY MO «OI'TIK» Muxaitnosa Haranes boprucoBna

PACCMOTPEHA

Ha 3aceganuu Mmeronnueckoil komuccun oOIenpopecCUOHANbHBIX JTUCLUILINH U
npodecCuOHaIbHBIX MOTYJIEH

[Tpotokonr Ne 1 ot 26 centsiopst _ 2022r.

Pabouas nporpaMMa peKoOMeHJ0BaHa K MEPEYTBEPKACHUIO Ha - y4eOHBIi roj ¢
M3MEHEHUSAMHU (JINCT C BHECEHHBIMU U3MEHEHUSIMU MIPUKJIAIbIBAETCS K pabouell mporpamme)
PACCMOTPEHA

Ha 3aceganuu meroanueckoil komuccuu o01e00pa3oBaTeabHbIX AUCHUILIMH

[IpoTokoma Ne oT 20 T.
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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI YUYEBHOMN
ANCHUAIIVIMHBI UTHO®OPMAIIMOHHBIE TEXHOJIOT'MAU B
IMPO®ECCHUOHAJIBHOM JEATEJBHOCTH

1.1 MecTo Yy4yeOHOI AUCHUIVIMHBI B CTPYKType OCHOBHOW mnpodeccHoHAIbLHOI

o0pa3oBaTe/ibHOI MPOrpaMMbl

Pabouas mporpamMma yueOHOW aucuUIUIMHBL «HpOpPMAIMOHHBIE TEXHOJIOTUU B
npoeCCUOHATBHON  JEATENIBHOCTU»  SABISETCA  4YacTbl0  OCHOBHOW  Mpo(hecCHOHATbHOU
obpazoBarenbHol mporpamMmbl B cooTBercTBUU ¢ ®I'OC CIIO mno cnenmanbroctu 08.02.04
Bopocnabxenue 1 BOJI0OTBEACHHUE.

VYueOHas AucuuIinHa BxoauT B O61enpodeccnoHanbHbIN UK

Pabouas mporpamma npegHasHaueHa Uil pealn3aluy AMCUUIUIMHBI HA OYHOM U 3a0UHOU
dbopmax o0ydeHUsI.

Pabouas mporpaMma BOCHHTaHHUS PEATU3yeTCs] WHTETPUPOBAHO YEpe3 COJCpPKAHUE
yueOHOW NUCUUIUIMHBI, INIAHUPYEMbIE pe3yJbTaThl paboueil mporpaMMbl BOCIIUTAHUSI HAXOISAT
OTpa)KE€HHE B BOCIIUTATEIBHBIX LENAX KAKIOTO y4eOHOTO 3aHATHSL.

1.2 llesqin 1 nJIaHMpPyeMble pPe3yJibTAThl OCBOECHUSI YUeOHOH THCUMIIINHBI:
B pamkax u3ydeHus y4yeOHON NMCHUIUIMHBI OOYYalOIIMMHUCS OCBAWBAIOTCS YMEHHS U
3HaHUS, HOPMHUPYIOTCS 00IIHEe U TTPOPECCHOHATBHBIC KOMIICTCHIINN
1.2.1 Tlepeyenb 0OmMKUX KOMITETSHIIHIA

Kon HauMmenoBanue o0IINX KOMIIETEHIITNHA

OK 01. | Beibupare cmocoObl pemeHUs 3aaad  NPO(ECCHOHANBHON  JIEeSTENHHOCTH,
IPUMEHUTEIIBHO K Pa3JIMUYHBIM KOHTEKCTAM

OK 02. | OcymecTBisaTh MOWCK, aHATN3 M WHTEPHpETannio WHPOpManuu, HEOOXOAUMOH
IS BBITTIOJIHEHHMS 33/1a4 TPO(eCCHOHAIBHON IS TeIbHOCTH

OK 03. | [InaHupoBaTh M peaNM30BHIBATH COOCTBEHHOE MPO(PECCHOHATBHOE M JIUYHOCTHOE
pa3BHTHE

OK 04. | PaGorath B KOJUIEKTHMBE M KOMaHzae, 3((EKTUBHO B3aWMOJICHCTBOBATH C
KOJUIETaMH, PYKOBOJICTBOM, KIIHEHTaMHU

OK 05. | OcymiecTBasTh YCTHYIO U NUCBMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM
S3BIKE C YUETOM 0COOEHHOCTEH COLMANbHOTO U KYJIBTYPHOIO KOHTEKCTa

OK 06. | [IposBIATE  Ipa)IaHCKO-NATPUOTHYECKYKD  IO3MIMIO,  JIEMOHCTPUPOBATh
OCO3HAHHOE MIOBEJICHUE HA OCHOBE O0IIEYEIOBEUECKUX ICHHOCTEN

OK 07. | CogmeiicTBOBaTh COXpPaHEHHUIO OKpYXKalOIIed Cpelbl, pecypcocOepexeHuto,
3(PEeKTUBHO JEHCTBOBATH B UPE3BBIYANHBIX CUTYAIHSIX

OK 08. | Ucnonw3oBarh cpenctBa (pu3nuecKol KylabTyphl A COXPAHEHUS U YKPEIJICHHUs
3I0pOBbsSl B TIpolecce Mpo(ecCHOHAIBHON JEATENbHOCTH U MOAJEp)KaHUE
HE00X0AMMOT0 YpoBHsI (PU3MUECKON MOATOTOBIEHHOCTH

OK 09. | Ucnonb3oBath  MH(MOpPMALMOHHBIE  TEXHOJOTMM B  NPOQecCHOHAIbHON
JesTeIbHOCTH

OK 10. | [lonb3oBarbcst mpogecCHOHaNbHOM JOKYMEHTaluell Ha TOCYyJapCTBEHHOM U
MHOCTPAHHOM $I3bIKE

OK 11. | Ucnonb3oBath  3HaHUS 1O  (UHAHCOBOW  TIpaMOTHOCTH,  IUJIAHUPOBATh
PEINPUHIMATENBCKYIO IEATEIbHOCTh B IpodeccnoHanbHO chepe

1.2.2 Tlepeuens npohecCHOHaTBHBIX KOMIETEHIIUH

Kon HanmenoBanme BUIOB N€ITEIHHOCTH U TPO(ECCHOHATBHBIX KOMIIETSHITUI

Pa3paboTka TeXHONIOTHIl ¥ MPOSKTUPOBAHHE PJIEMEHTOB CUCTEM BOJOCHA0KEHUS U
BOJIOOTBEICHUSI

[IpuHUMaTh y4acTie B MPOEKTUPOBAHUU JIEMEHTOB CUCTEM BOJIOCHAOKEHUS 1
IIK 1.1 BOJIOOTBE/ICHMUS,

IIK 1.2 Ornpenenarb pacyeTHbIE PacX0]ibl BOJbI;




[IK 1.3 Pa3pabarpiBaTh TEXHOJIOTMYECKUE CXEMbI OYMCTKH BOJBI U 00paOOTKU OCAIKOB;

[IK14 [Tpon3BOINTE pacyeThl SJIEMEHTOB CHCTEM BOJOCHAOKEHHS M BOJIOOTBEIACHUS;

IIK 1.5 Pa3pabateiBaTh 4epTEIKU DIEMEHTOB CHCTEM BOJIOCHA0KEHUS ¥ BOJIOOTBEICHIS;

OHpe[[eJISITB, AHAJIM3UPOBATH U MJIAHUPOBATH TCXHUKO-OKOHOMHWYCCKUC

[IK 1.6 MOKAa3aTeNIM CUCTEM BOJOCHAOKEHHUS U BOJOOTBEACHHS;

IIK 1.7 | tpeGoBaHuUsIM.

VcranaBiauBaTh COOTBETCTBUE IMPOCKTHBIX peIHeHI/Iﬁ IpUpOaJOOXpPaHHBIM

DKCIUTyaTanus CETe U COOPY>KEeHUH BOJOCHA0KEHUS U BOJAOOTBEICHUS

I1K 2.1 OKCIU1yaTUpOBaTh CETU U COOPYKEHUSI BOJOCHA0KEHUS U BOJIOOTBEICHUS;

[IK 2.2 BOJOOTBEICHUS;

O1neHUBaTh TEXHUYECKOE COCTOSHUE CUCTEM U COOPYXEHHUI BOJIOCHAOKEHHS U

IIK 2.3 | HOpMaTUBOB;

KoHTponmpoBaThs coOI0/IeHHE TEXHOJIOTHYECKUX PEKUMOB TIPUPOIO0OXPAHHBIX
00BEKTOB, COPOCOB CTOYHBIX BOJI, COOJIIOICHUE IKOJIOTUIECKIX CTAaHAAPTOB U

I1K 2.4 ITnanupoBath obecrieueHne padboT B YCIOBUSIX HECTAHJIAPTHBIX CUTyaLUN

KaueCTBEHHBIX MMOKa3aTelen

Brimonnenue pa60T IO OYUCTKE IIPUPOJHBIX U CTOYHBIX BOA U KOHTPOJIIO

I1K 3.1 Pa3pabaTbiBaTh TEXHOIOIMUYECKUH TPOLECC OUUCTKHU NPUPOIAHBIX U CTOYHBIX BOJ ;

[IK3.2 BOJI

BrInonHATE XUMUYECKHE aHATIU3bI 10 KOHTPOJIXO Ka4€CTBA IIPUPOAHBIX U CTOYHBIX

[IK3.3 CTOYHBIX BOJI

BremomHATE MI/IKpO6I/IOJIOFI/I‘-IeCKI/I€ AHAJIM3BI 10 KOHTPOJIKO KAaYCCTBA IPUPOJHBIX U

[TInanupoBanue u opranuzanusi paboThl MPOU3BOACTBEHHOTO MOIPa3ICICHUS

[InanupoBaTh, pyKOBOJAUTH, KOHTPOJIHPOBATH U OIIEHUBATH PA0OTY KOJUIEKTHBA

IIK 4.1 ucnonuutenei (Opuraga, cMeHa, y4acToK, TpyIa, OTJeNn);

OdopmisTh JOKYMEHTAIMIO B COOTBETCTBUU C TPEOOBAHUSIMU

I[IK 4.2 | tTOKyMEHTallMOHHOr0 00eCeUeHH sl yIpaBIeHUs;

PaccuuTeIiBaTh MO HpHHfITOfI METOAO0JIOTHH OCHOBHBIC TCXHUKO-O3KOHOMHWYCCKHE

1K 4.3 MOKA3aTeJIM NPOU3BOJICTBEHHOMN NEATEIbHOCTH;

I[IK 4.4 | ynpaBneHuecKkux 3ajady;

Hcnonb3oBathk nmporpaMMHoOe o0ecriedeHue, KOMIbIOTEPHBIE 1
TEJIEKOMMYHUKAIIMOHHBIE CPEICTBA JJIsl PEIICHHS] SdKOHOMUYECKUX U

IIK 4.5 | nogpa3genennii;

Pa3pabaTbiBaTh JOKHOCTHBIE O0S3aHHOCTH PAaOOTHUKOB CTPYKTYPHBIX

I[IK 4.6 | chepe;

OpranuzoBbIBaTh NPEANPUHUMATENBCKYIO AESITEIbHOCTD B MPO(eccOHaIbHON

IIK 4.7 | oxpaHbl OKpY>KarOIIEN CPEbI;

KOHTpOJII/IpOBaTB CO6JHOI[€HI/IG Tpe60BaHHfI 0e30IMacCHOCTH KHU3HCACATCIIBHOCTH 1

Opranu3oBbIBaTh pabOTy CTPYKTYPHBIX MOAPA3IEICHUN TPU IKCIITyaTaIl[uu
CUCTEM BOJOCHA0XEHHUS U BOJOOTBEICHUSI C COOJIFOICHUEM TPeOOBaHUMA

IIK 4.8 | 6e30MacHOCTH JKU3HEAEATEIBHOCTH U OXPaHbl OKPYKaIoLIel cpeibl

1.2.3 IlepeueHb yMeHUH U 3HAaHUI

VYMmenus

3HaHug

— BBINOJIHATH PACUYEThI C UCIIOIB30BAHUEM
MPUKJIAJAHBIX KOMIBIOTEPHBIX MPOrPAMM;
- UCHIOJIb30BaTh ceTh HTEPHET U €€
BO3MOYKHOCTH ISl OpTaHU3aALNHT
OTepaTUBHOrO 0OMeHa nH(OpPMaILIHEeH;

- 0a30Bble CUCTEMHbBIE IPOTPAMMHBIE
MPOJYKTHI U MAKEThl MPUKIIAIHBIX POTPaMM
(TEKCTOBBIE PEAAKTOPBI, DIIEKTPOHHbIE
Ta0JINLIbI, CHCTEMBI yIIpaBJeHUs 0a3aMu
JTAHHBIX, TpaduyecKre peJaKkTopshl,




— HCIOJIb30BaTh TEXHOJIOTHH cOopa,
pa3MeIIEHNs], XPaHEHUs1, HAKOIUIEHNS],
1peoOpa3oBaHus U Niepejaun JaHHbIX B
npodeCCHOHATBLHO OPHEHTUPOBAHHBIX
MH()OPMAIMOHHBIX CHCTEMAX;

- o0pabaTbIBaTh U aHATTM3UPOBATH
MH(OPMALHIO C IPHMEHEHHEM IPOrPaMMHBIX
CpCACTB U BBIYHCIIMTEILHOMN TCXHHUKU,

- Moy4aTh HH)OPMAIIHIO B JIOKAIBHBIX U
r100aIbHBIX KOMIIBIOTCPHBIX CCTAX;

— NPHUMEHSATH rpaduuecKre peaakTopbl Iis
CO3JJaHUS M PEJAKTUPOBAHUS H300paKCHUH;
— NPUMEHSATH KOMIBIOTEPHBIE IIPOrPAMMBI IS
noricka HHQOPMAIINH, COCTABICHUS 1
o(hopMIICHHS JOKYMEHTOB U IPE3CHTAIHH.

WH(pOPMAITMOHHO-TIONCKOBBIE CUCTEMBI);

— METOJBI U CpeaCcTBa cOOpa, 00paboTKH,
XpaHeHus, epeayu U HaKOIJICHHS
uHpOpMaIHH;

- 0o0wuii cocTaB U CTPYKTYPY HEPCOHATBHBIX
AJIEKTPOHHO-BBIYUCIUTENbHBIX MalliuH (OBM)
Y BBIYUCIIUTEIbHBIX CUCTEM;

— OCHOBHBIE METOJIbI U IPUEMBI 00eCTICUeHUS
nH(pOpMaMOHHOM 0€30MMacCHOCTH;

— OCHOBHBIC TTOJIOKCHHS M TTPUHIIHITHI
aBTOMAaTU3HPOBAaHHON 00pabOTKH U mepeaayu
uHpOpMaINK;

— OCHOBHBIE NPUHIUIIBI, METObI U CBOWCTBA
WH(OPMAIIMOHHBIX U TEJIEKOMMYHHKAITMOHHBIX
TEXHOJIOTHH B Ipo(ecCHOHaTbHOM
JeSITeTIbHOCTH;




2. CTPYKTYPA U COAEPX KAHUE YUEBHOM JUCIIUILINHBI

2.1. O6beM yueOHON AUCIUIUIMHBI M BUJIBI y4eOHOM pabOoThI

Buj yueOHoit padoThI O0bem yacoB

MakcumanbHas yyeOHass Harpy3ka (Bcero) 88
Oo6si3aTesibHan (Bcero) 80

B TOM YHCJIE!

JIeKIIMOHHEBIE 3aHATUS 20
ITpakTHueckue 3aHsTH 60
CamocTtosiTesibHas padoTa 00y4yaoumerocs 4
KoncyabTanum 4
IIpomesicymounaa ammecmayus 6 popme oughgpepenyuposannozo 3avema — 7 2
cemecmp

2.2. O0beM y4eOHOI TUCIUIUIMHBI M BHJIBI Y4eOHOM paboThl pH 3a04HON (hopMe o0yueHus

Bup y4eOHoii padboThI O0BbeM yacoB
MakcumasbHas yueOHasi Harpy3ka (Bcero) 88
Oo0s13aTesibHas (Bcero) 12
B TOM YHCIIE:
JIeKuMoHHbIE 3aHATHS 6
[TpakTHyeckue 3aHsATH 6
CamocTosiTe/ibHasi padoTa 00y4aonierocs 76

IIpomesxcymounas ammecmayus 8 popme ougpepenyuposannoco sauema




2.3. TemaTuveckuii 1j1aH ¥ cofiepkanue yueOHon nucturiinabl «MHpopMannoHHbIE TEXHOJIOTHH B MPO(GECCHOHATBHON JIEATETLHOCTHY

HaumeHoBaHue pa3/iesioB U TeM Conep:xanue y4ye0OHOro MaTepuaJa, 1ad0paTopHbie padoThl M NPAKTHYECKUE 3aHATHS, Oo0bem
npeaMeToB caMocCTosiTe]IbHAs padoTa o0yyammxcst (CTY/1eHTOB) 4acos
7 cemecmp JeKyuu
Pazgea 1. Texnnueckne cpeacrasa u
NporpaMMHoe odecrneyeHmne
UH(GOPMANMOHHBIX TEXHOJIOTHH 8
Tema 1.1 Beenenue. Mudopmarnmonnsie | Llenu u 3agaun npenmera. Obiiee 03HaKOMIICHHE C pa3AeiaMy IPOTpaMMbl U METOAAMHU MX
CUCTEMBI U TEXHOJIOTHH. nzyuenus. Bzaumocss3p aucrumiunsl «MHPOpMaLOHHbIE TEXHOIOTUH B PO ECCHOHATILHON
JESTEIbHOCTHY C IPYTUMH IUCHUIUIMHAMYU CllenUabHOCTH. OCHOBHBIE IOHSTHUS U
onpexaeneHus: uHpopmanus, nHpopmaruonnas cucrema (MC), undopmanronnas cpena,
nHpopmannonnsie Texnonoruu (UT). Dransr pazsutust UT. Knaccudukanus UC: mo
Ha3HAYEHUIO, [10 CTPYKTYpE alnapaTHbIX CPEJCTB, O PEKUMY pabOThl, 10 XapaKTepy
B3anMOJIeHCTBHS ¢ mosb3oBateneM. Coctas u xapakrepuctuka C. Kimaccudukarms
KOMIIBIOTEPOB.
2
Tema 1.2 Texnuueckue cpeicTBa TexHuueckue cpescTBa peaan3aiuy HHGOPMALMOHHBIX CUCTEM: MOHUTOPBI, IeUaTaroIue
yCTPOMCTBA, CKaHEPhl, MHOTO(PYHKIIMOHAIbHBIE YCTPOICTBA, MOAEMbI, MYJIbTUMEIUNHBIE
YCTPOMCTBA. 2
Tema 1.3 IIporpammHoe obecrieueHue [Iporpammuoe obecnieuenue MT: 6azoBoe, mpukiIagHOe U UHCTpyMeHTaabHOE. COBpEeMEHHbIE
OIIEpAIIMOHHBIE CUCTEMBI: OCHOBHBIE BO3MOYKHOCTHU U OTIN4HMsA. [TakeTsl MpUKIa HBIX IPOrpaMMm
JUISL pelieHus: Npo(ecCuOHANBHBIX 3ajau. 2
[TakeTbl NpUKIaAHBIX IPOTrPAMM JUIS PelIeHUs TPO(eCCHOHANBHBIX 3a/1au. 2
Paznen 2. CepBucHOe NporpaMMHoOe
ol0ecrieyeHmne 8
Tema 2.1 Pabora c daitnamu. OcHoBHble NOHATHSA: (haiii, apxuBHbBIN ¢aitn. Tunsl ¢gaitnos. Oneparuu ¢ ¢aitiamu B
ApxuBupoBanue (aition ornepaunonHoi cucreme Widows. Co3nanue apxuBHoro ¢aiina, u3Biedenue GpaiaoB U3 apxusa
2

Tema 2.2 Bupycbl. AHTUBHUPYCHBIE
CPEICTBA 3aIIUTHI

3amuTa HHPOpPMAIUU OT KOMIBIOTEPHBIX BUPYCcOB. KoMIbIOTEpHBIE BUPYCHI: KJIacCUpUKaIus,
Coco0Bl pacpoCTpaHeHuUs, MPU3HAKU NosiBIeHUs BupycoB Ha [IK. AHTuBHpYCHBIE
MIPOrpaMMHBIE CpPe/ICTBA




[Tpaktrueckoe 3anstue Ne 1 IlpakTtudeckasi pa6ora Nel. PaGota ¢ ¢aitnamu 1 HaKOMUTEISIMU

Tema 2.3 Hakonurenn nHGpoOpManuu nH(pOpMaIU 2

Tema 2.4 KoMnbloTepHBIE CETH [IpakTuueckoe 3anstue Ne 2 Ilpaktuueckast padora Ne2. OnpeeneHue XapakTepUCTHK CETH 2

Pasznen 3. TexnoJsiorus coopa u

NOMCKA HH(popMannu 14

Tema 3.1 Undopmanus. Beos 1 nonck [Ipaktrueckoe 3anstue Ne 3 [louck u BBOA HHpOpMALTUH

nH(OpMAIMY Ha Pa3IMYHBIX HOCUTEISX 2

Tema 3.2 ClpaBOYHO-IIPABOBbIE [Tpaktrueckoe 3ansTue Ne 4 [Touck nHpopManuu B ClIpaBOYHO-TIPABOBON CHCTEME

cucremsl ['apant u Koncynbrant [lmtoc 2

Tema 3.3 I'nobansHas ceth MHTEpHET [Ipaktuueckoe 3ansitue Ne 5 [Mouck nunpopmannu B MaTepuere 2
[IpakTuueckoe 3anarue Ne 6 OtnpaBieHHUe MEKTPOHHON OUTHI 2
ITpaktruyeckoe 3ansTue Ne 7 CkaHMpOBaHUE TEKCTOBBIX U IpapUUECKUX MaTepHaJIOB. 2
[IpakTuyeckoe 3anstue Ne 8 Pacno3HaBaHue TEKCTOB U Ipap KU 2
[Ipaktuyeckoe 3anstue Ne 9 IlpakTuueckas padora Ne 3. [Touck nHbopManuy B HHTEPHETE 110
npoUII0 CHeNHUaTbHOCTH 2

Pa3znen 4. TexnoJsiorusi 00padoTku u

npeodpa3oBanus MHGopManun 28

Tema 4.1 IIpodeccuonansHoe

ucnozib3oBanue MS Word ITpakTnueckoe 3ansaTue Ne 10 Co3raHue 1e10BbIX JOKYMEHTOB. 2
[Ipaxtuueckoe 3anarue Ne 11 [lonp3oBarenbckue mabnoHbl JOKyMEHTOB. Pazouenue Ha
CTpPaHUIIBL. 2
[Mpaktrueckoe 3anstue Ne 12 IlpakTuyeckas padora Ne 4. [lonb30BaTenbcKre Ma0IOHBI
JOKYMEHTOB. Pa3OueHne Ha CTpaHUIbL. 2
IIpaktrnyeckoe 3ansatue Ne 13 IlpakTudeckas padora Ne 5. OpopmieHrne HOpMaTUBHBIX
noxkymentos B MS Word 2

Tema 4.2 IIpodeccnonanbHoe

ucnoJuan3osanne MS Excel [Tpaktrueckoe 3ansitue Ne 14 CpsizaHHBIC TAOJIHIIBI. 2
[Ipaktuyeckoe 3anstue Ne 15 BetaBka U pejakTipoBaHue GparMeHTOB, CO3/IaHHBIX JPYTUMHU
TIPUJIOKEHUSMU 2
ITpakTruyeckoe 3anstue Ne 16 Pacuer mpoMeKyTOUHBIX UTOTOB B 3JIEKTPOHHBIX Ta0JIMIaX. 2
ITpakTryeckoe 3anstue Ne 17 Pacuer mpoMeKyTOUHBIX UTOTOB B 3JIEKTPOHHBIX Ta0JIMIaX. 2
ITpaktuyeckoe 3anstue Ne 18 I'paduyeckre MeTop! pelieHus 3a1ad. 2




[IpakTuueckoe 3anarue Ne 19 Texnonoruu nogdopa napaMerpa U MOMCKa perieHus B
3JIEKTPOHHBIX TaOJIUIIAX

[Tpaktrueckoe 3anstue Ne 20 IlpakTuueckas padora Ne 6. Pacuerst B MS Excel

[Ipaktuueckoe 3anstue Ne 21 Ilpaktudeckas padora Ne 7. [loncka pemieHus B 3JIEKTPOHHBIX
TabInIax

[IpakTrueckoe 3anstue Ne 22 Ilpaktudeckas padora Ne 8. Co3naHue CBA3HBIX IOKYMEHTOB B
MS Word u Excel

[IpakTrueckoe 3anstue Ne 23 Ilpaktudeckas padora Ne 8. Co3naHue CBA3HBIX IOKYMEHTOB B
MS Word u Excel

Pa3nea 3. TexnoJsiorus coopa u
noucka nHpopmanuu

Tema 3.1 Undopmanus. Beos 1 nouck WNudopmanus. BBon u morck nHpopMauy Ha pa3IndHbIX HOCUTEISNX

nH(OpPMAIMY Ha PA3IMYHBIX HOCUTEIISX

Tema 3.2 CHpaBO‘IHO-HpaBOBHe CHpaBO‘{HO-HpaBOBLIe CHCTCMbI FapaHT n KOHCYJIBT&HT IImroc

cucrtemsl ['apanT u Koncynerant Ilmroc

Pa3nea 4. TexnoJsiorusi 06padoTku u
npeodpazoBanusi uHGopMaunu

Tema 4.2 [TpodeccroHanbHOe ITpodeccuonansroe ucnonszopanne MS Excel

ucnoip3oBanme MS Excel

[Ipaktruueckoe 3ansatue Ne 24 IlpakTudeckasi padora Ne 9. Co3nanue 6a3pl JaHHBIX B MS
Tema 4.3 Microsoft Office Access Access

IIpakTnueckoe 3anarue Ne 25 IlpakTnueckas padora Ne 10. Cozanue npeseHranui

[IpaxTuueckoe 3anarue Ne 26 IlpakTuueckas padora Ne 11. Cozanue MylnbTUMEIUNHOTO
poaykrTa. TBOpUeCKUi
Tema 4.4 Microsoft Office Power Point | npoekr

Tema 4.5 OG30p nporpamm O0630p nporpamMm npodeccuoHaTbHOTO IPOQUIIS
po(ecCHOHATBHOrO MPOQUIIs

[IpakTuueckoe 3anarue Ne 27 [IpakTuueckas padora Ne 12. Pa6ora ¢ maketamu nmporpamMmm
npo¢eCCHOHATBHOTO MPOoQUIsL

[Ipaktuueckoe 3anstue Ne 28 IIpakTudeckast padora Ne 12. PaboTa ¢ makeramu nporpamm
npodeccnoHaTbHOTO NPOPUIIS

[Ipaktuueckoe 3ansatue Ne 29 [IpakTudeckast padora Ne 12. PaboTa ¢ maketamu nporpamm
npodeccnoHanTbHOTO NPOPUIIS




[TpakTuueckoe 3anstue Ne 30 InddepenuupoBaHHbIi 3a4eT 2
UTOI'O 3A 7 CEMECTP 80
UTOIo O AMCHUIIVIMHE 80
Koncynomayuu 4
Camocmosmenvras paboma cmyoenmos 4
MakcuMaJjibHasi HATpy3Ka 88

TemaTu4eckoe NUIaHNPOBaHHUE NIPH 32049HOI (popMe 00yUeHHS

HaumeHoBaHue pa3e/ioB M TeM NpeIMeTOB O0bem
4acoB

J

Pa3nen 1. Texuuueckue cpencTa U NporpaMMHOE 00€CIIEUeHHE
MH(GOPMALIMOHHBIX TEXHOJIOTHH

Paznen 2. CepBucHoe nporpamMmmHoe o0ecrieueHme

Paznen 3. Texnosnorus c6opa u nmorcka uHGHOPMAIHH

el e} SR )

Paznen 4. Texnonorus 00paboTku U npeodpa3zoBaHus HHPOPMALIUN

Hroro 12

CamocrosiTesibHas padoTa 76

MakcumajibHAs HATPY3KA N0 JMCIUIIHHE 88




3. YCJIOBHUA PEAJIN3AIIMM YYEBHOW TUCIHUTIIUHBI
3.1 MaTtepuajibHO-TeXHMYeCKoe o0eclevyeHne peaju3aliu NporpaMmbl
Peanuzanus yueOHOM IUCHMIUIMHBI TpeOyeT Hanuuyus y4eOHOro KaOuMHeTa MH(POPMATUKU U
UH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
OobopynoBanue y4eOHOro kaduHera:

1. TlocamouHble MecTa IO KOJMYECTBY O0YUArOIIUXCS;

2. Pabouee MecTo mpenoiaBarers;

3. KommuiekT cereBoro o00pyaoBaHusi, 00ECICUNBAIOIINI COSTUHEHHE BCEX KOMITBIOTEPOB,
YCTaHOBJICHHBIX B KaOMHETE B EAMHYIO CETh, C BBIXOJOM 4epe3 IPOKCH-CEpBEp B
UHTEPHET;

4. KoMIbIOTEpHBIE CTOJIBI 110 YUCITY pab0YUX MECT 00yUYaIOIMIUXCS.

Texnuyeckue cpeacTBa 00y4eHHs:

1. MynbTUMEIUIHBINA IPOEKTOP, HHTEPAKTHBHAS JOCKA;

2. TlepcoHanmbHBIE KOMITBIOTEPHI C JIMIIEH3UOHHBIM IPOTPAMMHBIM 00ECIICYCHHUEM;

3. YcrpoiicTBa BEIBOJIA 3BYKOBOM HH(OpMAIUH.

3.2. UudopmanuoHHoe odecriedeHne 00y4YeHust

OcHoBHbBIE NeYaTHbIE U3JAHUS:

1. MuxeeBa E.B.MHpopManroHHBIE TEXHOJOTUH B NPO(ECCHOHATBHON JCSITCIBHOCTH.
TexHuueckue CrnenualbHOCTU: YYeOHUK Ui CTYJ. YYpeKACHUU cped. mpod. odpazoBaHus/
E.B. MuxeeBa, O.1. TutoBa. — 5-¢ usn.,crep. - M.: U3narenbckuii LeHTp «AKaneMus»,
2017.-416 c.

2. MuxeeBa E.B. Ilpaktukym 1o uH(GOpPMAallMOHHBIM TEXHOJIOTHUSM B MpOoQecCHOHATBHON
NeSITeIbHOCTH: YuyeOHoe Mmocobue JUlsl CpeiHero npogeccuoHaabHOro oOpa3oBaHus - 3-e
u3nanue. - M.: znarensckuii neHTp «Akagemus», 2017 — c. 448.

JlonoJIHUTe/IbHbIEe HCTOYHUKH:

1. benenskwuii [LI1. Cepus «Yuebuuku, yueOHble nocodus». — PoctoB v//[:®enukce,, 2007 — c.
448.

2. MuxeeBa E.B. IlpakTukym no HMH(OpPMAallMOHHBIM TEXHOJOTHSM B TNpPO(eccCHOHAIbHON
NeATeTbHOCTH: y4del. mocoOue nisi crya. YupexaeHuit cpen. npod. OOpazoBanus /
E.B.MuxeeBa. — 16-e u3a., crep. — M.: 3garensckuii neHTp «Akagemus», 2017 —c. 256.

DJeKTpOoHHbIE 00pa30BaTEeNbHBIE PECYPCHI:

1. fcior.edu.ru — ®eaepanbHpIil IEHTP HHPOPMAITMOHHO-00Pa30BaTEIbHBIX PECYPCOB

2. http://katalog.iot.ru

3. Dnekrponnsle yueOnuku no HTML, Word, Excel, VBA - http://www.on-line-teaching.com/



http://fcior.edu.ru/
http://katalog.iot.ru/
http://www.on-line-teaching.com/

4. mon.gov - OdunmanbHpli cailT MwuHHCTEpcTBa 00pa3oBaHHs W Hayku Poccuiickoi
denepauun

5. window.edu.ru - EnuHOe OKHO J1ocTyma K 00pa3oBaTeIbHBIM pecypcam



http://www.mon.gov.ru/
http://window.edu.ru/window

4. KOHTPOJIb Y1 OLIEHKA PE3YJbTATOB OCBOEHUSI YYEBHOU

JACIATITAHBI

PesyiabTaTsl 00yyeHus

Kpurtepun onenkn

D®opMbI 1 METOBI
KOHTPOJISl M OLleHKHU
pe3yJbTaTOB 00yUYeHust

YMmenus:

BBIIIOJIHATL PACYCTHI C
HCIIOJIb30BAHHUEM NIPUKITAJHBIX
KOMIIBIOTCPHBIX IIPOrpaMm

MPaBUILHOCTD
UCIOJIBb30BaHUS QYHKINHN U
¢bopMyI1, TOYHOCTH
pe3yabTaToOB, yMEHUE
0TOOPA3UTh PE3yIbTAT C
MOMOIIBIO TpadUIeCKuX
Moneen

OueHKa pe3ysbTaToB
BBITIOJTHEHUSI TPAKTUUECKON
paboThI, CAMOCTOSATEIIHLHON
paboThI, JEMOHCTpALUs
HCCIIE/I0BATEIIbCKUX
IPOCKTOB

HCIIOJIb30BaTh ceTh MIHTEepHET U €€
BO3MOXXHOCTH JIJIsl OpTaHU3alUN
OTIEpaTUBHOTO OOMEHA
uHpopmanuen

OBICTpOTA MOMCKA

He00X0 MO
uH(pOpMaINU, CKOPOCTb
nepeavn ¢ MOMOIIBIO
MOYTOBBIX CEPBUCOB,
UCIIOJIb30BaHUE O0IaYHBIX
CEpBUCOB, TPAMOTHOE
BJIJICHUE TCKOBBIM

OLICHKA PE3YJIbTAaTOB
BBITTOJTHEHUS TPAKTUYECKUX
3aHSATHI, BEIIIOJHEHHUE
MHJUBUTyaJIbHBIX
MPOEKTHBIX 3aJaHUM,
JIEMOHCTpALMS PE3yJIbTaTOB
BBIIIOJIHCHUS
CaMOCTOSITEIIBHOW paOdOThI

MPOCTPAHCTBOM
KOMITbIOTEpa
HCII0JIb30BaTh TEXHOJIOTUU cOOpa, | MpaBHIIbHOE OLICHKA pe3yJIbTaTOB
pa3MeIIeHusl, XpaHeHus, CTPYKTypUPOBaHUE BBITIOJTHEHUSI PAKTUYECKUX

HAKOIUICHUs, IpeoOpa3oBaHus U
nepeaayy JaHHbIX B
poeCCHOHAIBHO
OpPUEHTHPOBAHHBIX
MH(OPMAaLIMOHHBIX CHCTEMaX

00JbIINX 00BEMOB
UH(OpPMAINU, TOYHOE
BBITIOJIHEHHUE 3aIIPOCOB B
0azax JaHHBIX, KOPPEKTHOE
no0aBJIeHNE U yJaleHNe
3amucei, cxatue 6a3
JAHHBIX, PABIIILHOE
BBINOJIHEHUE OTYETOB IO
UMEIOIINMCS 3aITHCIM

3aHATUN, UHIUBUTyaJIbHBIX
IIPOEKTHBIX 3aJlaHUM,
JEMOHCTpALMs Pe3yJIbTaTOB
BBITIOJIHEHUS
CaMOCTOSITENIbHOM pabOTHI.
KoHnTponb pe3ynpraToB
3a4eTHBIX padoT,
IIPOMEKYTOUHOMN
aTTeCTalUu.

0o0pabaTbIBaTh U aHATU3UPOBATH
UH(OPMALIUIO C TPUMEHEHHEM
MPOrPaMMHBIX CPEJICTB U
BBIYUCIIUTENbHONW TEXHUKHU

noJsiHasi 00paboTKa U aHaIu3
uH(pOpMaIUHU C TOMOIIIBIO
rpadukoB, QyHKIUN
JIEKTPOHHBIX TAOJHII,

OIICHKA PE3YJIbTAaTOB
BBITIOJIHEHUS TPAKTUYECKUX
3aHSATHI, BEITIOJHECHHUE
MHIUBUTyaJIbHBIX

cpenctBs CYB/] MIPOEKTHBIX 3aJIaHUM,
JIEMOHCTpAaIUs pe3yIbTaToB
BBIITOJIHCHU A
CaMOCTOSITEJIbHOM pabOThI
NOJTy4aTh HHPOPMAIIHIO B CBOEBpPEMEHHOCTH OIIEHKA PE3YJIbTaTOB
2

JIOKAJIBHBIX U ITT00AIbHBIX
KOMITBIOTCPHBIX CETAX

aKTyaJIbHOCTb IOJIy4EHHOU
nH(popManny B CETH
HNHtepHer, ee OLEeHKa.

BBITIOJIHEHUS TPAKTUYECKUX
3aHSITUH, BBITTOJTHECHUE
WHJIMBUTyaJIbHBIX
MPOEKTHBIX 3aJaHUM,
JIEMOHCTPALUS PE3YIBTATOB
BBITTOJTHEHUS
CaMOCTOSITENILHOM paboThI

IPUMEHSITh rpaduueckue

I'paMOTHOC BJIaJICHUC

OIICHKA PEe3yNbTaTOB




PEIAKTOPHI AJI CO3/IaHUS U
penakTHpOBaHUS N300pakeHUH

cpencTBamMu rpaduuecKux
PEIaKTOPOB TSI CO3/IaHUS
rpaguIecKux
M300pakeHUH,
0TOOpaKEHHUH Pa3IMIHBIX
00BEKTOB, UX
pelakTUPOBaHHE.

BBITTOJTHEHUS TPAKTUYECKHUX
3aHATHH, BEIIIOJIHEHHE
VHIUBUYyJIbHBIX
MPOEKTHBIX 3aJaHUM,
JIEMOHCTpALIUS PE3YIbTAaTOB
BBIIIOJIHCHUS
CaMOCTOSITEIIbHOU PaObOThI

HpI/IMeHSITb KOMHBIOTepHBIC
MPOTPaMMBI JIJ1 IOUCKA
uH(pOpPMaLH, COCTABICHUS U
odopMIICHUS TOKYMEHTOB U
Mpe3eHTalNi

JIEMOHCTPALIUS BBICOKOM
CTEIIEHU BIIAJCHUS
TEKCTOBBIMU PEAAKTOPAMHU
JUISL CO3/1aHMS,
peIaKTUPOBAHUS U
(dbopmaTupoBaHus
JIOKYMEHTOB, a TAKXKE
CO3J]aHUSI UHTEPAKTUBHBIX
IIPE3EHTALMM C
HCII0JIb30BAaHUEM 3BYKA.
Ymenue paborats C
BHIcO(halIaMu.

OLICHKA PE3yJIbTaTOB
BBITIOJIHEHUS PAKTUYECKUX
3aHATUN, UHIUBUTyaJIbHBIX
IIPOEKTHBIX 3aJlaHUM,
JE€MOHCTpALMs Pe3yJIbTaTOB
BBITIOJIHEHUS
CaMOCTOSITENILHOM paOOTHI.
KoHnTposns pe3ynbraToB
3a4eTHBIX paboT,
IIPOMEKYTOUHOU
aTTeCTalUu.

3HaHud:

0a30Bble CUCTEMHBIE
IPOTPaMMHBIE TIPOIYKTHI U TTAKETHI
HPUKJIAJHBIX IPOTrPaMM
(TEKCTOBBIE PEIAKTOPHI,
3JIEKTPOHHbBIE TAOJIHUIIbI, CHCTEMbI
yrpasieHus: 6a3aMu TaHHBIX,
rpaduyeckre peaaKTopsl,
UH(POPMALMOHHO-TTONCKOBBIC
CHUCTEMBI);

3HATh MPUEMBI H CIIOCOOBI
paboTHI B TEKCTOBBIX
penakTopax, AJIEKTPOHHBIX
TabIUIax, CHCTEMAX
yIpaBJyieHus1 0a3aMu
JaHHBIX, rpaduIecKux
penakropax,
UH(POPMAIMOHHO-
MOMCKOBBIX CHCTEMaX.

OIICHKA Pe3yJIbTaTOB
KOHTPOJIbHOM paboThI,
CaMOCTOSITENIbHOM paboThI,
TECTHPOBAHUS,
nudepeHIIMPOBaHHOTO
3a4era, SK3aMeHa

METOJIBI U CpeaCTBa cOopa,
00paboTKH, XpaHEHHUs, TIepeaauu U
HAKOIUIeHUs HHPOpMaIuu

3HATh METOJIbI M CPE/ICTBA
coopa, oOpaboTKH,
XpaHeHus, epeaaun u
HaKOIUIeHHs HH(OpMaLun

OLIEHKA Pe3yJIbTaTOB
KOHTPOJIbHON paboThI,
CaMOCTOSITENIbHON PabOTHI,
TECTHPOBAHUS,

TG GepeHIIMPOBAHHOTO
3ayeTa, IK3aMeHa

001l COCTaB M CTPYKTYPY
MEPCOHAITBHBIX AICKTPOHHO-
BBIUMCIUTENbHBIX MamuH (3BM) u
BBIYHCITUTEILHBIX CUCTEM

3HATh OOIIUI COCTaB U
CTPYKTYpPY NePCOHATBHBIX
ANEKTPOHHO-
BBIYHCITUTEIILHBIX MAIIHH
(3BM) 1 BBIYHCTUTENBHBIX
CUCTEM

OLICHKA BBIITOJIHEHUS
MPAKTUYECKUX 3aHITUH,
TECTUPOBAHUS,
muddepeHIpOBaHHOTO
3a4dera, YK3aMeHa

OCHOBHBIE METOJIbI M TIPUEMBI
obecnieueHrs HH(OOPMALIMOHHON
0e30IMacHOCTH;

3HAaTh OCHOBHBIE METO/IBI U
MpUEMbI 00ecTiedeHUS
MH(pOPMAIIMOHHOM
0€30MacHOCTH:
AHTUBUPYCHI, METOBI
mupoBaHUs TOKYMEHTOB,
HCII0JI30BAHUE NIAPOJIEH,
MpUeMbI pabOTHI C
AHTUBUPYCHBIMU
porpaMMamy,

OLIEHKA Pe3yJIbTaTOB
KOHTPOJIbHON paboTHI,
TECTUPOBAHUS,
CaMOCTOSITENIbHOM paboThI,
TG GepeHIIPOBAHHOTO
3a4eTa, dK3aMeHa




3aKOHOJIATEIIHLCTBO 110
3anuTe HHPOpMauy,
cepTudUKAIIIO U
JHLIEH3UPOBAaHHE
MPOrPaAaMMHBIX TPOJIYKTOB.

OCHOBHBIE TTOJIOKEHUS
NPUHIUITE aBTOMATU3UPOBAHHON
00paboTKH U Tepenavn
nHpopmanuu;

3HATh OCHOBHBIE
MOJIOKEHUS U TIPUHLIUIIBI
ABTOMAaTU3UPOBAHHON
00paboTKH U TIepeiaun
uH(pOpMAaIHH;

OLICHKA PE3yJIbTaTOB
KOHTPOJIbHOM paboThl,
CaMOCTOSITENILHOM padoThlI,
TECTUPOBAHUA,

TG GepeHIIMPOBAHHOTO
3a4eTa, 9K3aMeHa

OCHOBHBI€ MTPUHIIUIIBI, METOJIbI U
CBOIicTBa MH(POPMALIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHH B IPo(eCCHOHATBLHOM
JIeATEeIbHOCTH;

3HAaTh OCHOBHBIE IPUHIUIIBL,
METOJIbI U CBOMCTBA
MH(POPMALIMOHHBIX U
TEJIEKOMMYHHUKAMOHHBIX
TEXHOJIOTHI B
npogeccuoHaIbHON
JEATEIbHOCTH, B YACTHOCTH,
WnTepHer-Tenedonuto,
ayno u
BUJICOKOH(EPEHIINH, YaThl,
NEKTpOHHY!O nouty, [CQ,
CIIMCKHU PACCBUIKH, IPYIIIIbI
HOBOCTEH, MPOrPaMMBI JJIs
O0I1IEHUs B pealbHOM
peXuMe BpEMEHHU,
IIO3BOJISIIOIINE NIEPEJAaBaTh
TEKCThI, 3BYKH U
n300pakKeHUSI.

OLIEHKA PE3YJIbTaTOB
KOHTPOJILHON paboTHI,
CaMOCTOSITENILHOM padoThl,
nudepeHITPOBaHHOTO
3a4era, SK3aMeHa, OI[CHKa
pe3yJIbTaToB
WH/IMBUyILHOTO MTPOEKTA
U €r0 JEMOHCTpPAIIHH.




5. JUCT UI3SMEHEHUWI U TONNOJTHEHUI

JlononHenus U U3MEeHeHus K pabouelt mporpamme Ha y4eOHBIN TOJ] IO JUCIUILINHE

B pabouyto mporpaMmy BHECEHBI CJIETYIOIINE AOMOIHEHUS/U3MEHEHHUS :

JlomonmHeHus 1 U3MEHEHUs B paboueii mporpamMmme o0cykIeHbl Ha 3acenanun MK

« » 20 r. (mpotokoi Ne ).

JlononmHeHus 1 U3MEHEeHUs K pabodeit mporpaMme Ha Y4eOHBIH roJ 0 JUCIUTUIAHE

B pabouyro mporpaMmy BHECEHBI CIIEIYIONINE TOTIOJHEHHs/ H3MEHEHUS:

JlononHeHus u u3MeHeHus B paboueil mporpamme o0cyxIeHbl Ha 3aceqanuu MK

« » 20 r. (mpoTokoin No ).




